
fIPABI,IJIA TIOJTb3 OBAHAf, EIIEJII4OTEKOfr

1. Obrque rroJrorr(eHlrfl .
1.1. Hacroxrque llpanura roJrb3oBaHr4r 6n6nuorerofi pa.:pa6oranu B

coorBercrBr4u e floroxenueM o 6u6tuorerce MKOY <Marvrcnas COIII)
I.2. flpanula rloJlb3oBaHrzr 6n6nzorerofi AoxryMeHT, Surcupyrorqufi

B3akIMoorHoIueHI4t rloJlb3oBareJrr c 6u6r'nor erofi u onpeAeJrrroIqzfi o6rqkrfi rropf,AoK
opfaHr43arlHlr o6cnyxuna]F^Hfl, noJrb3oBarelefi, noprAoK Aocryna K $oH4arvr
6u6tmoreK, npaBa u o6ssannocrlr noJrb3oBarelefi u 6u6tuoreK[.

1.3. llpano cno6o,quoro H 6ecurarnoro rroJrb3oBaHr{.f, 6n6rnorexofi uMeror
yqalrll{ecx H rleAarorv u rpyrr4e pa6ornuru OV, a raKxe poAlrrenu }qarqrxcf,.

L4. K ycnyraM rroJrb3oBareleft npeAocraBJrflK)Tcfl: So"4 yre6uofi,
xyAoxecrneuHofi, crpaBoqHofi, nayuHo-norryJrrpnofi nnreparypbr AJr-r ) {arrlr4xc{;
MeroAr4rrecrofi, Haf{Ho-[eAarorr4secrcofi, cupanovHofi nareparypbr Nrfl,
rrpenoAaBarenefi:

o KHLIIH, rteplroAl4qecKl4e r434anr4fl, BkrAeo3arlncl{, gJIeKTpoHHbIe 6a:u AaHHbrx r4
Apyn4e;

o c[paBo.rHo-6u6rzorpa0uuecxprft a[[apar: Kararrorrr, KaproreKu, crrpaBorrHo-
6n6nuorp a$nv ecxafi Q on4, peKoMeHAareJrbHbre clr4 cKlr Jrureparypbr ;

. prHaprBuAyilrlbHble, rpynnoBbre r,r MaccoBbre Sopuu pa6our c rroJrb3oBareIrfllrru.
1.5. Era6nuoreKa o6cnyxunaer roJrb3osarerefi :
o ua a6oneMeHTe (eu4a.ra lpor{3BeAeuuft nerrarpr na 4orra);
o B tIuTaJrbHoM 3ane, rAe noJIb3oBaTeJIr4 pa6oraror c AoKyIvIeHTaMv\ KoTopbre Ha

AOM He BbIAaTOTCq;

. B nyHKTax BblAarru ilpu yreonrtx ra6rzHerax W padorbr c n3Ila]HnflMn u
ApyrurMr4 AoKyMeHTaMLr B rreOHOe BpeMrr;

o IIo Me)K6pr6nnoterlHoMy a6oneuenry (I\GA) roJrf{eHrre yre6Hoft nnreparypu
Bo BpeMeHHoe rroJrb3oBaHue er: Apyfltx 6n6rulorex.

1.6. PeNIau pa6ott 6z6nnoreKpr coorBsrcrByer BpeMeHrr pa6oru OY. ,{na vaca
(uanpuuep, c 9.00 do 11.00
BpeMeHr4 exeAHeBHo

qaco6 euympu6u6nuomequaa pa6oma) pa6ouero
HA
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nuyrpra6u6nnore.rHofi pa6orrr.
TputLrrcfl. 6n6nnoreKapeM BbIUOJIHeHLIe



/
2. frpaua, o6rcau uocrrr r{ orBercrBeHHocrb rroJrb3oBare.n efi .
2.1. llom3oBareJrb krMeror lpaBo:
llonrgosarucs cne.qaroqr4Mr4 6ecunarnrruz

ycnyraMH:
6 l,16r ore.rHo -nn S oprr,rarlr4 oHH brMr4

o r4Merb ceo6oAHrrfi Aocryn K 6u6nuorerrHbrM SoH4arra u uu$opnraqnu Ha
pa3nHqHbrx Hocl{Ten,IX ;

' noJlyllarb AoKyMeHTbI Bo BpeMeHHoe rronb3oBaHr4e zs Son4a 6u6tuo.rercu;
o noJlyqarb KoHcynbrar\krkr H [paKTHqecKyro noMorqb B rroacKe u nu6ope

rrpo H3BeA enufi r errarr4 n Apyrzx r4 crorrHr.rKon nn $ op Mar]uiru;
o tlpoAneBarb cpoK IroJrb3oBaHlr.rr Aor(yrr{eHTaMr.r B ycraHoBJreHHOM nopflAKe;
o lIonrraTb yue6uzrr{ r4 KHLTTH no uex6pr6nuoreqHolry a6oHeMeHTy;
' rIoJIb3oBarbc-fl cnpaBorlHo-6n6nuorpaQuvecrurvr a[[aparoM: KariuroraMpr u

KAPTOTEKAMI,I HA TPAAI'IqUOHHbIX H 3JIEKTPOHHbIX HOCLITCNf,X;
o rroJrb3oBarba_f, cnpaBoqHo-1u1ttuorpaSzvecxzna

o6clyNunaHHeM;
o [onyrrarb 6u6nuorewro-6u6nuorpaQuuecKpre vr nHQoprraaqlroHHbre 31a1vrq,

HaBbIKrr v yMeHpl.fl caMocro.flTeJrbHoro rroJrb3oBaHLrfl 6u6luoreroft, nuHroft,
unSoprvrauzefi;

. [pr,rHr4Marb yrracrr4e B MepOIjtpHflTHflX. npOBOAHrrlUX 6Z6nUOrexoft;

. oKa3brBaTb [paKTr.rqecKyro [oMorub 6u6nuorexe;
t rpe6oea:rl co6nro4eHIae rouQz4eurlzaJrbHocrlr AaHHbrx o HeM n nepeqHe

Ilr4TaeMbrx lrM MaTepr4€LIroB;
o o6xanonau 4eficrBr4fl lu6rruoreqHbrx pa6oruuxoB, yuleMJlrrorqnx ero rrpaB4 y

AI4peKTopa OY Lr[rpr B peruoH€lJlbHoM opraHe yrrpaBneHza o6pasoBaHpreM.
2.2. Ilow3oBareJrb o6qgaH :
o c o6nroAarb npaBLrJra n oJrb3 o Bal:afl 6u6naorer<ofi ;
o 6epexno orHocI4Tbc.f, K KHI{raM, xypHaJraM u yrc6uuKaM, floJr) IeHHbrM LI3

$on4a 6u6nuorexra (ue Aenarb B HHX rroMeroK, He BbrpbrBarb crpaHarr\ u r. A.),
o6opy4onaHr4ro, r4HBeHTapro ;

o Bo3Bparqarb AoKyMeHTbr s 6u6ruoreKy B ycraHoBlenurrfi cpoKrr;
o He BbIHocI{Tb .4oKyMeHTbI Lr3 6u6tuorexu, ecJII{ oHH He 3a[I,IcaHhI B

qnrarerbcxom Sopnaynf,pe ;
o co6ruoAarb B 6u6tuoreKe rr4rur{Hy Lr nop.rrAoK;
o noJlb3oBarbgfl IIeHHbIMI{ 14 CnpaBOqHbIMr4 AOKyMeHTaM}I TOJIbKO B rILIT€trIbHOM

3€Lne;

14 zH$opvraquoHHbrM
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/ o rpu [onyqeHur4 AoKyMeHToB Lr3 6u6rnoreqHoro $ou4a qI'ITareJIb AOJIX9H

IIpocMoTpeTbLIXs6u6nuoTeKeI4BcJry^Iaeo6HapyNerrux4e$eKToBcoo6uurro6
3ToM 6I,r6nuoreKaplo, roroprrfi cAenaeT Ha HtlX CooTBeTCTByIoqyIO IIOMeTKy;

o pacnlrcbrBarbcr B KHLT1HOu sOpvrynf,pe 3a KalKAoe rloJrrreHHoe LI3AaHI',Ie (rpoue

) {arqlxc.u l-2 rnaccon);
o [pr{ yrpare r,r HeyMbrrruenHofi rtopqe AoKyMeHToB 3aMeHurb raKrIMu xe JILloo

Konr{f,M14 uIIv 1431iaHI4flMyI) IIpI{3HaHH6IMLI 6u6nuOreqHbIMLI pa$OTHLIKaMI4

paBHorIeHHbIMI{. llpz nenO3MoXHoCT}I 3aMeHbI BO3MeCTUTb peanblrylo pbIHorIHyIo

cror4MocTb v3I.a}Il,j.fl;

o He Hapyrrrarb rrop.rrAoK paccraHoBKll AoKyMeHToB n $ouae orKpblToro Aocryrla;

O HC BbIHLIMATb KAPTOqEK I43 KATAJIOfOB I4 KAPTOTEK;

o rroJrHocrbro paccrrgTarbcr c 6u6nuoreKoft [o ucrerlenLrkr cpoKa o6yueuut' uttu

pa6orbl s o6ueo6pa3oBarenbHoM f{pexAeHLIH'

3. O6qsaHnocrn 6u6.nuorercn.

3.1 . Eu6nlloreKa o6ssaHa:
o o6ecnerrr4Tb 6ecnnarHrrfi 4ocqm r 6v6nnorerrHblM SoH4arvr u 6eculatryro

BbrAarly AoKyMeHTOB BO BpeMeHHOe IrOJrb3 OB aHlde ;

o o6ecueqnrb orreparr4BHoe H KarrecrBeHHoe o6cJlyxfl4BaHl4e rloJlb3oBareJlefi c

yu€rovt I4x 3alpocoB;

O CBOeBPEMEHHO nnsopwrpoBarb rloJlb3oBarenefi o6o Bcex HoBbIX BuAax

npeAooraBnteMbrx ycnyr;

. npeAocraBJrtrb B noJrb3oBaHlre KaraJloru, KaproreKll, SJIeKTpOHHbIe oa3bl

AaHHrIX, o cyqe cTBntTb Apylue $ oprvrrr 6n6nuorellH oro uu$ opultpoBaHl{t ;

o pr3yqarb uorpe6uocrr.r rroJrb3oearenefi e o6pasoearelrnoft unQopuaquu ;

o o6ecue.rr4Tb noJrb3oBarenefi AoKyMeHTaMI,I B KaHuKyJItpHoe BpeMfl;

o [poeoAr4Tb B Harrare yve6uoro roAa exeroAHyro [epeperucrpaqzrc

IroJrb3oBarenefi;
. o6ecueqnTb coxpaHHocrb 14 paqlroH€trlbHoe vcrloJlb3oBaHrre 6u6ttworeqHbrx

Qon4on;
o npoBoAlrrb MeJrKrrfi per'rour KHrIf, [plrBJreKiur t< stoft pa6ore aKTI4B 6u6luoreru;

o cnoco6crBoBarb QopnrrapoBaHr4ro 6u6nnoreKr4 KaK IIeHTpa pa6orrr c xnraroft;

. Becru ycrnyro 14 HarurrArryrc MaccoBo-uHQoprvraul4oHHylo pa6ory;

opraHl{3oBblBarb B6ISTaBKI,I, 6u|nuorpa$uuecxue o6gopbl' JII{TepaTypHbIe Berlepa'

r4rpbl, npa3AHI4KI4 r{ ApyfHe Mepolp}ItT}If;

o co3AaBaTr xOvr$opTHble ycnoBl,Ifl 4nr pa6orbl rloJlb3osareleft;

. o6ecnequrr y4o6uufi pexuu pa6ott 6u6nuorexn;

o orrrl,ITblBarbct o cnoefi AeflTeJrbHocrl{ B coorBercrBl'I}I c flonoNenuevr o

6u6truoreKe repeA aAMllHl4crpauuefi OY.
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/ 4. IlopnqoK rloJrb3oBaHuq 6u6"nuorercoft'

4.I. 3anucr o6yraroqllxcfl o6u1eo6pa-soBaTeJlbHoro 1rtIpeXAeHHt n 6u6nnorery

rrpoLI3BOAVTAfl. flo c[IucotlHoMy cocTaBy KJIaCCa B VIIS.WTBI1IAyaJIbHOM nopflAKe'

rreAarorurrecKlrx yr Apyrux pa6oTHLIKOB oy, po4urelefi (nurx 3aKOHHbIX

rrpeAcraBl,Irenefi) o6yrarourprxcfl' rlo [acropry;

4.2. Hurarelrcrafi $oprtrynap flBJItIoTcf, AoKyMeHToM' IIoATBep)KAaIoqLIM rpaBo

n oJIb3 oB aH ux 6u6 nuorexofi ;
4.3. r{r,rrarenrcrufi Soprvrynrp Qurcupyer Aury BbIAaqu roJIb3oBareJIIo

AoKyMeHToB !I3 Qouga 6u6luorexu'

4.4.IIpu3arrr4ar4rroJrb3oBaTeJrb Aonx(eH o3HaKoMLITbcfl c rIpaBI4rIaMr{ rIoJIb3oBaH'us'

lu6nuorerofi u noATBepAr,rrr o6qsareJrbcrBa Lrx BbrrroJrHeHlrt cnoefi rroAnrrcbro B

qurareJlbcrovr QoPrvrYnf,Pe.
4.5. O6nreH nr4repaTypbr npoLI3BoA?ITcs uo rpa$rarcy pa6oru 6u6nuoteru'

5. IlopaaoK rloJrb3oBaHuq a6oHemenroM'

5.1. llonrgoearenb zMeer rrpaBo B3f,Tb Ha a6oHeuenre Bo BpeMeHHoe

nolrb3oBaHl4e He 6olee 2-x 4oxytvteHToB oAHoBpeMeHHo'

5.2. Mar<cI4MaJIbHbIe cpoKLI rronb3oBaHl4s AoKyMeHTaM[:

o yve6uuxra, yue6uue noco6prr - yue6nrrfi roA;

o H ayqHo -IIo nyJlf pHbI e, fI o3H aBaTeI bH iLq' xyAoxecTBeHHat JII{TepaTypa -

o rrepl4oAl4qecKuI e yl3ltalvIfl) vl3ilaHufl' IIOBbIIueHHoro clpoca - 15 Aneft;

5.3 llonr3oBaTeJrr{ MoryT npoAJILITb cpoK [oJIb3OBaIIIIf, AOKyMeHTaMh' ecJlu Ha

Hr4X OTCyTCTByeT cupoc co cTopoHbl ApyfIIx IIOJIb3OBaTeleft.

6. IlopnaoK rIoJIb3oBaHHq qI{TaJIbHbrM 3aJIoM'

6.1. foryMeHTbl, IIpeAHZl3HaqeHHbIe 4nr pa6oTbl B rIIIT€yIbHOM 3€LIIe' Ha AOM He

BbrAaloraf,;

6.2.3nqurnoilemvr, C[paBOqHI{K}1, peAKue' IIeHHbIe vr I{MeIOtrILIeCf, B

9AT4HCTB9HHOM 3K3eM[nflpe AoKyMeHTbI BbIAaIOTAfl TOJI6KO AJIf, pa6oru B qI4TZUIbHOM

3aJIe.

6.3. gnClo AOKyMeHTOB, BbIAaBaeMbIX B aII4T€yIbHOM 3aIIe' He OfpaHurIUBaeTCfl'

T.IloplAon pa6oru C KOMIIbIOTepOM' pac[oJIoI(eHHbIM S 6H6IHOTeKe'

7.1,. Pa6ora c KOMrbrOTepOM yqaaTHHKOB O6paaorareJlbHofo [poqecca

rrpol43BoAr4Tcfl. flo rpa$ury, yrBepxAeHHoMy pyKoBoAlITeJIeM )nrpexAeHut vr B

rrpl4cyrcrBul{ corpyAH}IKa 6lr6luorercu;

7.2 Paspeuraercr pa6ora 3a qAI{I{M IIepcoHaIIbHbIM KoMlbK)TepoM ne 6onee AByX

qeJIoBeK oAHOBpeMeHHO;

7.3 fIOnrsOeareJII4 I4MeIoT IIpaBo pa6oTaTb c HSTpaAI{IIHOHH5IMLI HOcLITeJI{MI4

unQopvraquu IocJIe IIpeABapHTeJIbHoIo TecTllpoBa]Flufl' el.o pa6oTHI4KaMI4

6u6nuoreru;

1 rr{ecsu;
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7.4 tlo BceM BorlpocaM rrovcKa rnnQoprvraqrEu n llHrepHere uoJrb3oBareJrb AoJrxeH
o6par{arncr K pa6otruxy 6r.r6lnotexr,r, 3alpeqaercr o6paqenze K pecypcaM
Znrcpnera, rpeAJrararorrluM orrrrary;

7.5 Pa6ora c KoMrrbrorepoM npor,r3BoAurcf, coruracHo yrtsepxAeHHbrM caHr,rrapHo-
run4eHl{qecKLrM rpe6onanuau.

Paspa6orarra 3aBe4yroutvft 6n6nnorerofi
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