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1. O0mmue noJsioxkeHmsl.

1.1. Hacrosmue IlpaBuina MOJIB30BaHMS 6I/I6JII/IOTGKOI71 paspaboTaHbl B
cootBercTBUH C Ilonoxennem o 6ubnuoreke MKOY «Mamckas COIL»

1.2. IlpaBuna mnonb30BaHHUA OHONUOTEKOH — JOKYMEHT, GHKCHPYIOLIM
B3aUMOOTHOIIECHHUS II0JIL30BATENs ¢ OHONNOTEKOH U ONpeReNAroIUi 00U MOPSI0K
opraHusanud OOCIy)KMBaHMS IIOJIB30OBATENIel, IMOPSANOK JocTyna X (QoHgaM
Oubnnorex, rpasa u 00A3aHHOCTH MOJb30BaTENEN U OUOTHOTEKH.

1.3. IIpaBo cBOOOmHOTO M O€cCIUIATHOrO IOJNB30BaHHs OMOIMOTEKOM HMEIOT
yJaImyecs u neaarory 1 apyrue pabotuku OV, a Takke poauTeN N YYaliuxcs.

1.4, K ycmyram mnons3oBaTeneil  pemoCTaBistoTcs:  (GOHA — yueGHOM,
XYHOXKECTBEHHOM, CIPAaBOYHOM, HAYYHO-TIOMYJSAPHON JIMTEPATyphl Ijis yYallluXcs,
METOAMYECKONW,  HAy4HO-NIEJarOTMYeCKOH,  CIHpPaBOYHOH  JIUTEpaTypsl  UIs
MpenogaBaTelIeH:

® KHWUTH, IIEPHOAMYECKUE U3aHUSA, BUICO3AMUCH, DJIEKTPOHHbIE 0a3bl HAHHBIX H
apyrue;

® CrpaBo4HO-OMOIHOrpaduUecKuil ammapaT: KaTajorH, KapTOTEKH, CIPaBOYHO-
oubnrorpaduueckuit GoHz, peKOMeHIaTeNbHbIE CITMCKH JINTEPATYPHI;

® WHUBUyaJIbHbIE, TPYNIIOBEIE H MacCOBbIe (JOPMBI pabOTHI ¢ ITOIB30BATEIAMH.

1.5. bubnrotexa oOCIy>KUBaET MMOJIB30BaTENEH:

* Ha aboHeMeHTe (Bpljaua IPOU3BEICHHI TIEYaTH Ha IOM);

® B YUTAJIBHOM 3ajie, I MOIb30BaTeNn paboTaroT ¢ JOKYMEHTaMH, KOTOphle Ha
JIOM He BBIJIAlOTCS;

® B IYHKTax BbIJaud IIpH y4eOHbIX KabuHeTax Wi pabOTHl ¢ H3TAHUAMH U
JApYTMMHU JOKYMEHTaMHU B yueOHOe BpeMms;

® 10 MexOubIMoTeuHoMy aboHeMeHTy (MBA) ronydyeHnne y4eGHOM JMTeparyphl
BO BPEMEHHOE NOJIb30BaHNE U3 IPYTUX OHOTHOTEK.

1.6. Pexxum pabotel 6u6sIMOTEKH COOTBETCTBYET BpeMenu pabotsr OV. J[Ba yaca
(nanpumep, c¢ 9.00 0o 11.00 uacoe eHympububnuomeunas paboma) pabouero
BpEMEHH €KEeIHEBHO TpaTuTcd OubNHOTEKapeM Ha  BBIIOJHEHHE
BHYTpUOHOIUOTEUHOM paboTEHI.



2. IlpaBa, 065132aHHOCTH H OTBETCTBEHHOCTD N0/Ib30BaTeJIeil.

2.1. Tlonp30BaTens UMEIOT MPaBo:

[lonb30BaThCs  CHEMYIOMIMME  OeCIIIATHEIMU On6IOTeYHO-HH(POPMALOHHBIMA
yCIIyraMu:

® MMETh CBOOOIHBIA NOCTYNm K GUONHOTEUHHIM GOHIAM H HHbOpMaNUKd Ha
Pa3sIHYHBIX HOCHUTEIAX;

¢ IOJTy1aTh NOKYMEHTEI BO BPDEMEHHOE IOIb30BaHUe U3 (OHNA OHOIHOTEKH;

® MOTy4aTh KOHCYNIbTAlMM M TPaKTHYECKYIO MOMOIb B IIOHCKE U BBEIGOpE
IPOU3BEICHUH [I€YaTH U APYTUX HCTOYHHKOB HH(DOPMAIIHHL

¢ IPOIIEBATE CPOK MOJIB30BAHHA JOKYMEHTAMH B YCTAHOBJIEHHOM HOPSIKE;

® OMy4aTh YI€OHUKA U KHUTH 10 MeXOHOIHOTEYHOMY a60HEMEHTY;

¢ IIONB30BATBECA CIPABOYHO-OHOMMOrpaduueckuM ammapaToM: KaTaloraMd o
KapTOTC€KaMH Ha TPAAULMOHHBIX H 3JEKTPOHHLIX HOCHTEIISX;

® TIONBb30BAaThCA  CHOPABOYHO-OUONHOrpaguyeckuM ©  HHMOPMALMOHHBIM
00CcIy KHBaHHEM;

® ToJy4YaTh OubiHOTeuHO-GHOMHOrpadudeckne M MHPOPMALMOHHEIE 3HaHUS,
HaBbIKH M yMCHHS CaMOCTOATENBHOIO MONB30BaHHSA OHOIMOTEKOH, KHHUIOI,
HHpOpManuei;

¢ IPHHUMAaTb y9aCTHE B MEPOIPHATHSAX, IPOBOAUMBIX OHOIHOTEKOIH;

® OKa3bIBATh NPAKTHYECKYO IOMOIIb OUOIHOTEKE;

* TpeOOBaTh COONIOJEHHE KOH(HIECHIMATPHOCTH NAHHBIX O HEM H IepeyHe
YUTAEMBIX UM MATEPUAJIOB;

® 00KaNoBaTh NeHCTBHA GHOTHOTEYHBIX PaGOTHUKOB, YINEMIIAIOMIHX €ro IIpaBa, y
Anpexropa OV uilv B peruoHaTbHOM OpraHe yIpaBjieHHs oGpa3oBaHHeEM.

2.2. ITonp3oBareis 00s3aH:

® COOJIFOATh IPaBUIIA [I0JIb30BAHUS GHOIIHOTEKOM;

® OEpeKHO OTHOCHTBCA K KHHIaM, XypHAIaM H ydeGHHKaM, IIOJ[yYEHHBIM K3
$oHna OuOnMHOTEKH (He mENaTh B HHUX IIOMETOK, He BBIPBIBATH CTPAHUIl U T. I.),
060py 10BaHUIO, HHBEHTAPIO; '

¢ BO3BPAILATh NOKYMEHThI B OMONHOTEKY B yCTAHOBJIEHHEIH CPOKH;

® HC BBIHOCHTb IOKYMEHThI W3 OHONMOTEKH, €CJIM OHH He 3alKcaHbl B
YHUTATENbCKOM QOpMYIIspe;

® cobJIrONaTh B OUOIHOTEKE TUIIHHY ¥ TIOPSIOK;

¢ IOJb30BATHCA LIEHHBIMH H CIPaBOYHBIMH JOKYMEHTaMH TOJBKO B UHTAILHOM
3a’e;



e Py NOTyYEHUX NOKYMEHTOB M3 OHOIHOTEYHOrO doHma YUTaTENb JOJDKEH
IPOCMOTPETh MX B OMONMOTEKe U B Clydae oGHapyKeHHs AeheKToB coobmmuTb 00
3TOM GUOINOTEKAPIO, KOTOPBIH CAENAeT Ha HIUX COOTBETCTBYIONIYIO IOMETKY,

® PACIUCHIBATHCS B KHIDKHOM (GOpMyYIIIpe 3a KaXA0€ MOMyCHHOS H3/1aHHe (kpome
ydamuxcs 1—2 K1accoB);

e IIpH yTpaTe W HEYMBIIUICHHOH MOpYe MOKYMEHTOB 3aMEHNTh TAKMMH e 1100
KOMWSMYA WM  H3MAHHAME, TPU3HAHHEIMA  OWONHOTEYHBIMH  pabOTHHKAMH
paBHOLICHHBIMH. 1IpM HEBO3MOXHOCTH 3aMEHBI BO3MCCTHTL DPEATBHYIO PBIHOYHYO
CTOMMOCTD U3IaHHUS,

e He HapyIIaTh MOPSAIOK PACCTAHOBKU JIOKYMEHTOB B domIe OTKPBITOrO MOCTYIIA;

e He BEIHMMATH KapTOUYEK U3 KaTaJoTOB U KapTOTEK;

e [IOJIHOCTBIO paccuurathcsi ¢ OMONMOTEKOH [0 MCTEYCHHH CPOKa o0yueHHsl HIIH
paboTsl B 001e00pa3oBaTEIbHOM yIPEXKACHIH.

3. O6s13aHHOCTH OUGIHOTEKH.

3.1. bubnuoreka obsA3aHa:

o oGecreunTh GECILTATHBIA AOCTYN K OmOMOTeyHBIM (OHZaM U OeCILIaTHYIO
BBIJ[a4y JIOKyMEHTOB BO BPEMEHHOE NOJIb30BaHHE;

e 00CCIIEUnTh OIEPATHBHOE M KadeCTBEHHOE OOCITYKHBaHHE IIOJIB30BaTENEH ¢
y4€TOM HX 3alIPOCOB; _

e CBOEBpEMEHHO HH(pOPMHUPOBaTh TOJB30BATEICH 060 BceX HOBBIX BHIAX
IPEIOCTABIISEMBIX YCITYT;

o IIpEOCTAaBIATh B IONH30BAHME KaTAOTH, KApTOTEKH, ISJICKTPOHHBIC 0a3nl
JAHHBIX, OCYIIECTBIIATH APyrHe popMbl GHOIHOTEUHOTO uHGOPMHUPOBAHHS;

® H3y4aTh NOTPEGHOCTH MONb30BATENCH B obpasoBaTensHON HHGOPMAIUH;

e 06eCIIeunTh TIOTB30BaTeNel JOKyMEHTaMH B KAaHUKYJIAPHOC BPEMSL,

e [pOBOAMTH B Hauaie yueOHOro Troxa €XETONHYIO INePeperucTpartio
[1OJIL30BaTENICH;

e 00ECIIEeYUTh COXPAHHOCTh M PAllHOHATIBHOE MCIIOJIE30BAHUE OHOIHOTEYHBIX
bOoHI0B;

e [IPOBO/IUTH MENKUIl PEMOHT KHUT, IPUBJIEKas K 3TOH paboTe akTHB OGMONTHOTEKY;

e cr10coGCTBOBATH (POPMHUPOBAHHUIO OMOIHOTEKH KaK IEHTpa paboThI C KHUIOH;

e BecTH YCTHYI0O H HaDIAIHYI0 MaccoBO-HH(OPMAIUMOHHYIO paborty;
OpraHH30BBIBATE BBICTABKM, OmOnMorpaduyeckue 0030psl, JHTEpaTypHbIe BEYEpa,
MTPbI, TPa3IHAKA U APYTHe MCPOIPUATHSL,

o co31aBaTh KoM(OPTHBIE YCIOBHs 1ist paboThl IONB30BATENCH;

e 0GecieunThb yA0OHBIN pesxuM paboThl OHOTUOTEKH;

e OTUMTHIBATHCS O CBOEH /ESATeNbHOCTH B COOTBeTCTBHH C IlojoxeHuem o
GubMoTeKe Tepel agMuHucTpanyei OY.



4. TlopsinoK NOJAb30BAHUSA OHOIHOTEKOM.

4.1. 3ammch 0Gydaomuxcs 00meoOpa3oBaTelbHOr0 yIpeKACHHT B OubINOTEKY
IIPOM3BOIMTCS MO CIMCOYHOMY COCTaBy Kijacca B VHAUBUAYAJIEHOM TOPAIKE,
[ejarormdeckux ¥ apyrmx pabortHukos OV, ponurenei (MHBIX 3aKOHHBIX
TIpecTaBUTeNel) 00yJaOIMUXCA N0 NacopTy;

4.2. Upratenbekiit GOpMyIISp SBISIOTCA AOKYMEHTOM, MOATBEPKIAIOMHUM paBo
OJIBL30BAHUS OHOITNOTEKOMH;

4.3. Yprarenbckuii Qopmynsap GuKcupyeT Hary BbUIATH [TOJIB30BATEINIO
JIOKyMEeHTOB 13 (hoHzIa OHOIMOTEKH.

4.4. TIpy 3aIKCH MOJIE30BATeNb JOKEH O3HAKOMHUTECS C HpaBWIaMy MOJIb30BaHMAA
GHOIMOTEKOM ¥ TOATBEPAWTH OOS3aTENbCTBA MX BBINOIHCHHA CBOEH IOINHCHIO B
YUTATENHCKOM QOopMyJIsIpe.

4.5. O6MeH JauTepaTyphbl IPOU3BOAUTCS MO rpaduKy paboTel GHONMOTEKH.

5. IopsiaoK M0/Ib30BaAHMS A00HEMEHTOM. _

5.1. Tlomp3oBaTenh HWMEET IPAaBO B3ATb Ha aOOHEeMEHTE BO BpPEMECHHOE
IONIB30Banye He Oolee 2-X TOKYMEHTOB OZJHOBPEMEHHO.

5.2. MakxcHMaIbHBIE CPOKU N0J1b30BaHUA JOKYMECHTAaMH:

o yueGHWKH, yIeOHBIE TTOCOOHS — y4eOHBIA ol

e HAyUYHO-TIOITYJIAPHbIE, [TO3HABATEIbHAS, Xy/0)KeCTBEHHAs JIUTepaTypa — 1 mec4LL;

e [epHOIMYECKIE M3IaHUs, H3[aHHs IOBBIIEHHOTO crpoca — 15 nHeid;

5.3 Tlonp30BaTeNX MOTYT HPOMIUTL CPOK IOJIH30BAHUA JOKyMEHTaMH, €ClId Ha
HHX OTCYTCTBYET CIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.

6. Tlopsaok NO/IL30BAHAS YHTAILHBIM 32/10M.

6.1. JIOKyMeHTBI, peHa3HAYCHHbIC VLA paboTEl B UMTAIBHOM 3all€, Ha JIOM HE
BBIJIAIOTCS,

6.2. DHIUKIONEIAW, CIPAaBOYHMKY, PEIKHE, LCHHBIC H MMeIoImuecss B
¢IMHCTBEHHOM DK3EMIULIPE JOKYMEHTBI BRIJAIOTCS TOIBKO LA paboTHl B YATAIIBHOM
3aJe.

6.3. Unciio JOKyMEHTOB, BEIIABAEMBIX B YMTALHOM 3aJl€, HE OrpaHAYMBaeTCA.

7. Hopsiaok paGoThl ¢ KOMIBLIOTEPOM, PACHOI0KEHHBIM B OubJIHOTEKE.

7.1. PaGora ¢ KOMIIBIOTEPOM YYIaCTHUKOB 00pa3oBaTeNbHOTO  Iporecca
IPOM3BOMUTCS 10 TpaduKy, yTBEPXKACHHOMY PYKOBOZHTENEM YUPEKICHUSI M B
IPYCYTCTBHU COTPYIHHKA OHOJIMOTEKH;

7.2 Paspermmaercs pabora 3a OJHHM ICPCOHATEHBIM KOMIIBIOTEPOM He Ooliee AByX
yeloBeK OJTHOBPEMEHHO;

7.3 Tlonp30oBaTelld MMEIOT MpaBo paboTarh ¢ HETPaAHLHOHHBIMH HOCUTEIIAMHA
pHpOpPMALMK  IIOCHE  NPEJBApUTENBHOrO TeCTHpOBAHHS - €r0  pabOTHHUKaMH
OUOIHOTEKY;



7.4 Tlo Bcem BollpocaM noucKka uHpopmMarmu B IHTepHETE NOIB30BAaTENb JODKEH
oOpamatbcss K paboOTHUKY OMONHOTEKH, 3ampemiaercs oOpalieHHe K pecypcam
HuTtepHeTa, NpeAnaralonuM oIIary;

7.5 PaboTa ¢ KOMIIBIOTEPOM IPOU3BOIUTCS COTJIACHO YTBEPXKIECHHBIM CaHHTAPHO-
THTHEHUYECKUM TPeOOBaHUAM.

Paspabotana 3aBexyromuii OHOIHOTEKOM




