MyHuuunajdbLHOoe Ka3eHHoe 001meo0pa3oBaTe/ibHOE YUpeKAeHHe
«Mamckas cpeusis o0meodpazoBaTelbHas MKOJIa

VYTBepXKAaio -

,Zal&KTOp _ f( LO0Y  oblpeee pae O
CLa_c(f)// | W, K /:’fecfcuz//(/fgf/
((5{15}} eeg “_{,nug 20/*)1" /”b ff%

IIOJIO’KEHHE O BHEJH/IOTEKE

I. O0uiue nosoxKeHud.

1.Hacrosiimee nojoxeHre paspaboTano Ha ocHoBaHUH npukaza MO P@ Ne 936
or 01. 03. 2004 r. «O06 OCHOBHBIX HAaIpaBJICHHIX COBEPHICHCTBOBAHHUS
IesTeNPHOCTH OMONHOTEK YyupexaeHuit obmiero obpaszoBanus Poccuiickoi
Denepauun».

BubnnoTeka SBNAETCA CTPYKTYPHBIM [OJApa3sfeieHHeM IIKOJbL, obnagaer
hoHIOM pasHOooOpa3Hoi nuTeparypsl. bubnHoTeka CocoGCTBYET (POPMUPOBAHHIO
KyJIBTYphl JHYHOCTH YYallMXCs W II03BOJAET IIOBBICHTH 3(P(EKTHBHOCTD
WHPOPMAIMOHHOTO  OOCTy)KMBaHHMs  y4eOHO-BOCMUTATENbHOrO  IIpowLecca.
bubnnoTeka sBIAeTCs CTPYKTYPHBIM ITO[pa3fiesieHHeM 001meo0pa3oBaTesbHOTO
VUpEeXIEHHs, YJIaCTBYIOIIUM B y4eOHO-BOCIUTATENBPHOM IIPOLECCE B LETAX
obecIieueHns] MpaBa y4acTHMKOB 00pa3oBaTeNbHOTO Ipoliecca Ha OecruiaTHoe
[0JIb30BaHKe OMOINOTEYHO-UH(POPMALUOHHBIMHA PECYPCAMH.

2. JlearenbHOCTs  OHOIMOTEKM  00HMIE00pa30BaTENBHOTO  yUPEXKICHHA
oTpaxaercs B ¥Ycrase. ObecredeHHOCTh OMOIMOTEKH yIeOHBIMHU, METOANYECKAMH
¥ CIPaBOYHBIMH  JOKYMEHTaMH  Y4YMTHIBAE€TCS  TPH  JMIEH3UPOBAHWH
00111600pa30BaTEIHLHOrO YUPEKIACHHUS.

3. llenu OHONMOTEKH COOTHOCATCS C UHelsiMu  00meo0pa3oBaTebHOIO
yupexaeHus: (OopMHUpOBaHHe OOIIeH KyNbTyphl JIHYHOCTH OOYy4YaloLuXcs Ha
OCHOBE YCBOEHHMS 00S3aTEIbHOr0 MHUHAMYMa COJlepXKaHus 001eo0pa3oBaTe/IbHbIX
IporpamMM, HX aIanTalud K JKU3HM B OOLIeCTBe, CO3JaHME OCHOBBI IS
OCO3HAHHOTO BEIOOpA U NOCTEAYIOIEr0 OCBOEH S MPO(EeCCHOHATEHBIX IPOrpamM,
BOCIIUTAHUE IPaXXIAHCTBEHHOCTH, TPYLOMIOOHs, yBaXKeHHs K IIpaBaM M CBOboIaM
YelloBeKa, JIIOOBM K OKpyXawollued mpupoje, Ponune, cembe, ¢GopMHpOBaHHE
3JI0pOBOro 00pa3a KU3HH.

4. BubnmoTeka pPYKOBOACTBYETCS B CBOGH MAEATENBHOCTH (erepanbHbIMU
3aKOHAMH, yKa3aMu U pacropsbkenusimu [IpaButenscta Poccuiickoi @eneparyn
M HUCIIOJHUTENBHEIX OpraHoB cyObekToB Poccuiickod Dejepanuy, pelieHHSIMH
COOTBETCTBYIOLIETO oprasa yIIpaBICHUs o0pa3oBaHHUEM, yCTaBOM
00111e06pa30BaTEIBLHOTO yUpexACHUS, IOJIO’KEHUEM 0 oubmuoTexe,
YTBEPIKIEHHOM TUPEKTOPOM 0011E00pa30BaTENHHOTO YUPEKICHNU.




5. JlesTenbHOCTh OWOIMOTEKM OCHOBBIBAC€TCA Ha IPHHIMUIAX IeMOKpaTHH,
ryMaHu3Ma, OOLIEeJOCTYIIHOCTH, NPHOPUTETa OOIIEYENOBEUECKUX LEHHOCTEH,
TPaXIaHCTBEHHOCTH, CBOOOAHOIO pa3BUTHS IMYHOCTH.

6. TTops[0oK IONB30BaHUsI UCTOYHHKAMHM HHGOPMAlMH, NEepeveHb OCHOBHBIX
yCIIyT M YCJIOBHS UX NpeNocTaBlieHus onpenenstorcs [onoxennem o 6ubnroreke
00111e06pa30BaTeNFHOro yupexaenus ¥ [IpauiamMu MoIb30BaHKA GUOIMOTEKOH,
YTBEPIKIEHHBIMH PYKOBOJUTENEM 00111€00pa30BaTEIbHOIO YUPEK ACHUS.

7. OGuieo0pazoBaTellbHOE  YUPEXKIACHHWE HECET  OTBETCTBEHHOCTH 34
JOCTYMHOCTE M KadeCTBO OHOIHOTEYHO-MHPOPMAIMOHHOIO  OOCIY)KHBaHUS
OMOJIIMOTEKH.

8. Opranusanus oOOCTY)XHBaHUS YJYaCTHHUKOB OOpa3oBaTelb-HOro Mmpolecca
IPOM3BOAUTCS B COOTBETCTBHM C IIPaBUJIaMH TEXHUKHM O€30I1aCHOCTH U
IIPOTHBOIIOXAPHBIMHU, CAHUTAPHO-TEXHUIECKHMH TPEOOBAHUAMH.

I1. OcHoBHBIE 32aJa4H.
9. OCHOBHBIMU 3aJa4aMy OUOITHOTEKH SIBIISIOTCS:
a) ofecrmeyeHne ydvacTHHKaM  o00ImeoOpa3oBaTeIBHOTO  Mporecca  —

O0yJaroIUMCs, TEeNarordiecKuM paboTHUKAaM, PpOTHUTENsAM — JoCTyna K
WHpOpMALlHK, 3HAHHUSAM, UAEAM, KyJIbTYPHBIM LEHHOCTSM  IIOCPEICTBOM
HCIIOJIb30BaHMUS OMOIHOTEYHO-HHPOPMAITHOHHBIX pecypcoB

061I1e06pa30BaTENBHOIO yIPEKAEHHs Ha Pa3IMYHBIX HOCHTENSAX: OyMaKHOM
(KHMKHBIH GoHA, (OH NMEepHOANYECKHX H3NaHMil); MarHUTHOM ((hOHA ayauo- U
BH/IEOKACCET); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH);

6) BOCIIMTAHHWE KYJBTYPHOTO M TPaXXZAHCKOI0 CaMOCO3HAaHHWs, I[OMOLIL B
COLMAJIM3AIIIH 00YYaroIIerocs], pa3BUTHH €r0 TBOPYECKOr0 IMOTCHIIHATIA,

B) (hOpMUpOBaHWE HABBHIKOB HE3aBHCUMOIO OMOJMOTEYHOIrO IIOJNB30BATEN:
00y4eHHe IIOUCKY, 0TOOPY U KPUTHYECKOH OLIEHKH MH(pOPMaLUH,

r) COBEPIIEHCTBOBAHHE MPEIOCTaBIsIEMbIX OHONMOTEKOH YCIyr Ha OCHOBE
BHEJPEHUSI HOBBIX HH(OPMALUMOHHBIX TEXHOJOIMM H  KOMIIBIOTEpH3AlNH
6HOIMOTEYHO-MHPOPMALMOHHBIX  [TPOLECCOB,  (OPMHPOBaHME KOM(OPTHON
OMONMMOTEYHOM CPEIbL.

III. OcHOBHBbIE (PYHKIUH.

10. JInst peanu3aliiy OCHOBHBIX 3a/1a4 Oubnuorexa:

a)  ¢dopmupyer Goux  OHONHOTEYHO-MHOOPMANHOHHBIX  PECypcoB
006111e00Pa30BaTENHHOTO YUPEXKICHHS

— KOMIUIEKTYeT YHHBEpCAJTBHBIM (OHA YyUEeOHBIMM, XYINOXCCTBCHHBIMH,
HAay4YHBIMH, CIPaBOYHBIMM, II€JArOTMYECKMMH M  HAyYHO-IIOIYISPHBIMH
JOKYMEHTaMH Ha TPaaMUIMOHHBIX ¥ HETPAAUIIMOHHEIX HOCUTENAX HHPOPMALUH;

— nonofHseT GpoH HHGOPMAIMOHHBIMA pecypcaMu ceTd Kuteprer, 6asamu 1
OaHKaMK JAaHHBIX APYTUX YUPEXKACHUAMN;

— akkyMyIupyeT (OHI TOKyMEHTOB, CO3/laBaeMbIX B 00meo0pasoBaTelbHOM
yUpeKIeHUY;

— OCYILECTBISIET pa3MelleHN e, OPIaHU3alHI0 U COXPAaHHOCTE TOKYMEHTOB;



0) co3aér uHGOPMAITMOHHYIO TPOLYKIIHUIO:

~ OCYIIECTBJISIET aHATUTUKO-CUHTETHUECKYIO epepaboTKy HHpOpMALIHH;

— opraHuM3yeT W BeIET CIpaBOYHO-OMOIMorpaduyeckuil ammapaT: KaTalord
(asibaBUTHBIA, CHUCTEMATHYECKHH), KApTOTEKH (CHUCTEMATHYECKYI0 KapTOTEKy
crateil, TeMaTHYeCKHe KapTOTEKH), BJIEKTPOHHBIA KaTajor (B MpoekTe), 0a3bl
JaHHBIX TI0 MPOGUITIO;

— paspabarbiBaeT peKOMeHHaTellbHble Oubnmorpaduueckne mnocobus  (
CITUCKH, 0030pbI, yKa3aTelu, OI0JUIETEHH );

— ofbecrnieunBaeT HHQOPMHPOBaHHE IMOJB30BaTeNlelt 00 HHGOPMAIOHHON
IPOIYKUHH;

B) OCYIIeCTBIsAeT Au(depeHIHpPOBaHHOe OHOIHOTEUHO-HHPOPMAIIIOHHOE
o0ciry)kxuBaHHe 00yYarOIUXCA:

— NpenocTaBiseT MHGOPMAIMOHHBIE PECypChl Ha pa3lM4YHBIX HOCHUTENAX Ha
OCHOBE M3Y4YEHHUS HHTEPECOB H MHPOPMAITHOHHBIX TOTPEeOHOCTEH;

— cO37aéT YCIIOBUS IS peaM3allMd CaMOCTOSTENBHOCTH B 0OOy4YeHUH,
MO3HABATEIHHOM, TBOPYECKOH JEATEIBHOCTH C OINOpPOM Ha KOMMYHHKAIMIO;
CIIOCOOCTBYET pPa3BUTHIO HABBIKOB CaMO00y4deHHs (y4dacTHe B  CETEBBIX
OJIUMITHAAaxX);

— opraHuzyeT oOOydueHHe HaBBIKaM  HE3aBHCHMOTO  OHOIMOTEYHOIO
MOJIB30BaTeNs U MOTpeOUTeNs UH(POpMalldU, COAEHCTBYET HHTETpalliy KOMITJIEKCa
3HaHWH, HABBIKOB ¥ yMEHHUH pabOoThl ¢ KHUTOM U HH(OpMaLHeH;

— OKa3bIBaeT WH(OOPMAIMOHHYIO MOJAEPKKY B PEIISHUH 3a/]1a4, BO3HUKAIOLIHE
B Ipoliecce ux yuebHoi, camooOpa3oBaTeIbHON U JOCYTOBOM J€ATEIILHOCTH;

— OpraHu3yeT MacCOBBIE MEPOIPHUATHS, OPHEHTHPOBAaHHbIE Ha pa3BUTHE OOIIEH
U YHATATENbCKOW KyJNBTYpHl JIMYHOCTH, COJEMCTBYET PAa3BUTHIO KPUTHYECKOTO
MBIIUIEHUS;

— COAEUCTBYyeT WIeHaM MeJaroruyeckoro KOJUIEKTHBAa ¥ aIMUHHUCTPALUU
yUpeXIEeHHss B OpraHw3aldd oOpa30BaTelpHOTO Ipolecca MW Jocyra
0o0yyaromuxcs;

r) ocymecTBisieT auddepeHIUpoBaHHOe ONOIUOTEYHO-UHPOPMALMOHHOE
00CITyKMBaHHe Ie1arornyeckux paboTHUKOB:

— BBIABIsSET MHGOPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSAET 3alpoOChl,
CBsI3aHHBIE ¢ 00yUYeHHeM, BOCITUTAHUEM U 3JOPOBBEM O0YyUaIOIIUXCS;

— BBIABIISIET WHGOPMALMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpOCHl B
00nacTH negarormuecKux MHHOBALM U HOBBIX TEXHOJIOTUH;

— COLENUCTBYET npodecCHOHANbHON KOMIIETEHIIHH, MIOBBIIIEHHIO
KBaJTU(UKAINH, IPOBEICHUIO aTTECTALINH;

— co3paért OaHK Iexarorudeckod HHQPOpMallUM KaK OCHOBBI €IHMHOM
MHPOPMALIMOHHOHN cIykObl 00I1e00pa30BaTEIPHOTO YUPEXKIACHHS, OCYIIECTBIAET
HAKOIUIEHUE, CHCTeMAaTU3aLXI0 HHPOPMALIUK 110 IpeIMeTaM, pa3eilaM U TeMaM,;

— OpraHusyeT AOCTYI K OaHKy IeJaroruueckod WHQOpMAaIMu Ha JFOOBIX
HOCHUTEJISX; IIPOCMOTP JIEKTPOHHBIX BEPCUH TeAarornuecKux U3gaHui;



— ocymIecTBISeT TeKylee HHPOPMHpOBaHHE (IHH HH(OPMAIHH, 0030pBI
HOBBIX IOCTYIUIEHMM W nyOnukanwmii), HHOOpPMHUpOBaHHE PYKOBOACTBA
001meo6pazoBaTeIbHOro yapeXxxIeHus o BOIIpOCaM yIIpaBIEHUA
06pa3zoBaTeNbHBIM IIPOLIECCOM,

— [OIIepXKHBaeT eATeNHHOCTh [EJarorHuyecKuX pabOTHMKOB B 00MacTH
CO3IAHUST HH(POPMAITMOHHBIX MPOAYKTOB (TOKYMEHTOB, 6a3 JaHHBIX);

— CTOCOGCTBYET MPOBEJEHHIO 3aHATHH MO (HOPMHUPOBAHHIO HHGOPMALHOHHOU
KyJIBTYpB], sBIseTCs 6a30il Iyis MPOBEACHMs MPAaKTHYECKMX 3aHATHH 1o pabore ¢
HHGOPMAIIMOHHBIMU PECYPCaMH;

) ocymecTBuser Au(PepeHUHPOBaHHOE OHOIHOTEYHO-HHGOPMAIOHHOE
o6CIty)KHBaHIe POAUTENEH:

—  yHOBIETBOpSET 3ampoChl Mojb30BaTenedd M HHQOPMHPYST O HOBBIX
IIOCTYIUIEHUSAX B OUOIHOTEKY;

— KOHCYJIBTHPYET IO BOIIPOCaM OpraHM3alliy CeMEWHOTO YTEHHd, 3HAKOMHUT C
urdopMaryeil o BOCIIUTaHUIO JETeH;

— KOHCYJIBTUPYET 110 BONpOcaM yueOHbIX H3aHuM 1T 00y IaronuXes.

IV. Opranu3anus 1efATeJbHOCTH OHOIHOTEeKH.

11. Hanuude YKOMIUIEKTOBaHHOM OubGmHOTeKH B 001E00pa3oBaTeIbHOM
YUpEKAEHUU 00513aTEeNbHO.

12. CTpykTypa OuOIMOTEKH: IOMHMO TP3JUIMOHHBIX OTHENOB (aOOHEMEHT,
UWTANBHBIN  3a)), BKIIOYaeT OTHeN  y4eOHWKOB, YrodoK  paboTtel ¢
MYJIbTHUMEMHAHBIMU U CETEBBIMHU JOKYMEHTaMU.

13. BubnuoreuHo-uHpOpMalMOHHOE OOCITY)XMBAaHHE OCYLISCTBIICTCA Ha
OCHOBE GUOIMOTEUHO-MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBHHU C YYEOHBIM U
BOCIIMTATEIbHBIM IUIAHAMH OOIeo0pa30BaTENbHOIO YUPEKAEHUS, TPOrpaMMaMH,
IIPOEKTaMH U ITAHOM paboThl OMOIHOTEKH.

14. CrioHCcOpCKast MOMOILb, ITOTy4eHHasi OuOIHOTEKON B BU/E LENEBLIX CPENICTB
Ha KOMILIEKTOBaHHe (OHIA M 3aKyNKy 0o6OpyJOBaHHs, He BIEYET 3a COOOM
CHIDKEHHS HOPMAaTHBOB H (i) aGCOMIOTHBIX pa3sMEpOB (PUHAHCHPOBAHHA M3
OromKeTa 00meoOpa3oBaTeIbHOr0 yupexAeHus. [IeHeXHbIe CPeICTBa 33 CAAHHYIO
6uOIMOTEKOM  MakyjaTypy pacxXoOyloTcs Ha  yJIydllleHHMe MaTepHanbHO-
TeXHHYecKold 06a3sl OHUOIHOTEKH, IIOAIMUCKY MpOo(ecCHOHANBHBIX HW3IaHHK,
KOMILIEKTOBaHUS (GOHAA JOKYMEHTOB.

15. B nmemsx obecmedeHdss MoOJEepHU3AIlMM OWUONHOTEKH B  YCJIOBUAX
uHpopmManuu o0pa3oBaHUsL U B TpeJenax CPeICTB, BHIACIACMBIX yIPEIUTEIIMY,
06111e06pa30BaTeNbHOE yIpEXKAeHHe 00eceunBaeT OUOIHOTEKY:!

— rapaHTHPOBAHHBIM (DMHAHCHPOBAHMEM  KOMIUIEKTOBaHHS  OHONHOTEYHO-
MH(OPMAIIHOHHEIX PECYPCOB (B CMETE yUPeKIeHHUs BHIBOJUTCS OTAEIBHO);

— He0oOXOAMMBIMU CIIY)KEOHBIMA W IPOM3BOIACTBEHHBIMH IOMCLICHHAMK B
COOTBETCTBHM CO CTPYKTypod OuOIMOTEKM H HOpPMaTHBaMU IO TEXHHKE
Ge30MacCHOCTH AKCIUIyaTallid KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXHOCTH,



3aIBUICHHOCTH  IIOMEINEHMs,  KOPPO3UOHHO-aKTHBHBIX  IIpUMeCed MM
3JIEKTPOIPOBOAIIEH [IBUIK) U B COOTBETCTBHH ¢ nojoxenneM CanlIuH;

— COBPEMEHHOMN 3JIEKTPOHHO-BBIYHCIHTENBHON TEXHHKOH M HEOOXOAMMBIMHU
HPOTPaMMHBIMH IIPOAYKTaMHu;

— PpEMOHTOM M CEPBUCHBIM OOCIyXHBaHHEM TEXHHKA U 000pyIOBaHMS
OHONMUOTEKH;

— OUONMOTEYHON TEXHUKOW U KaHUEISIPCKUMHU IIPHHAIEKHOCTIMHU.

16. O61meoOpa3oBaTebHOE yUPEXKAEHHE CO3NAET YCIOBHS UL COXPaHHOCTH
anmaparypsl, 000pyI0BaHNs U UMyIIecTBa OMOIHOTEKH.

17. OTBETCTBEHHOCTh 3@ CHCTEMAaTUYHOCTH M Ka4ye€CTBO KOMILIIEKTOBaHHs
OCHOBHOro (oHZa OMOIMOTEKHM, KOMIUIEKTOBaHMA y4yeOHOro ¢oHma B
COOTBETCTBHH ¢ (efiepalbHEIMK TIEPEYHsAMY YIYeOHHKOB U y4€0HO-METONMIECKHX
W3MauKii, co3IaHne HeOOXO0AUMBIX YCIOBHIA /I NeSTeNbHOCTH 6MOIMOTEKH HECET
PYKOBOAUTENEH 00IIe06pa3oBaTe/IbHOIO YUPEXKIACHHS B COOTBETCTBHH C yCTaBOM
yUpeXAeHUs.

18. PesxuM paboThl GMONMOTEKH ONpefeNnsieTcs 3aBedyroiuM OubIMoTeKoH B
COOTBETCTBUHM C TIPaBMJIAMH BHYTPEHHETo pacmopsika obluieo0pasoBaTesbHOTO
yUpeXICHHUS. [Tpu oTIpeNleTICHIH! pexuma paboThI OnbOIHOTEKU
IpeIycMaTpUBAeTCs BBIACIICHHE:

— IByX YacoB pabouero BpEeMEHHM €XEIHEBHO Ha  BBINOJHCHUC
BHYTpHOMOINOTEYHOH paboTHl;

— OFHOrO pa3a B MeCAIl — CAHMTApPHOTO AHS, B KOTOPBIA 0OCITyXHBaHWE
10JIL30BaTENIeH He TIPOU3BOJUTCS;

— He MEeHee OJJHOTO Pa3a B MeCAI] — METOJMIECKOro JHs (JeTBEPT).

19. B mensx obecredeHus paldoOHAIBHOTO HCIIOIb30BaHUA HHGOPMALMOHHBIX
pecypcoB B paboTe ¢ IEThMH U IOHOIIECTBOM OHONHOTEKa 00111€00pa30BaTelbHOIO
yupexIeHHs B3auMOZeHCcTByeT ¢ OuOnuorekod MuHHCTEpPCTBA KYIBTYpPb
Poccuiickoit @enepatinu.

V. Yupasaenue. HITathl.

20. VYmpapienue OUOIHOTEKOM OCYIIECTBISIETCS B  COOTBETCTBHH  C
3aKOHOMATENLCTBOM Poccuiickoit @enepaluu, cyorekToB Poccutickoit @exnepanun
1 yCTAaBOM 00111€00pa30BaTEIBHOIO YUPEXK ICHHUS.

21. O6mee pyYKOBOACTBO [JEATENIHHOCTHIO OHMOIMOTEKH  OCYLIECTBIAET
PYKOBOJMTEINH 0011e00pa30BaATENILHOTO YUPEKICHH.

22. PykoBoACTBO GHOIHOTEKOH OCYIIECTBIACT 3aBeXyIOINUH OuONIUOTEKOH,
KOTOPBI HECET OTBETCTBEHHOCTh B IIPElesiax CBOSH KOMIIETEHIMH MEPEX
oOmecTBOM W  pyKOBoAWTeneM  00meoOpa3oBaTesIbHOTO  YUPEKAEHHU,
00y4aroMUMHUCS, UX POAUTEISIMM 3a OPTraHW3alMIoO ¥ Pe3yJbTaThi ACATEIPHOCTH
OGUOIMOTEKM B  COOTBETCTBHHM ¢  IPO(ECCHOHAIPHBIMM  OOA3aHHOCTSAMH,
TpeyCMOTPEHHBIMH KBaTH(QUKAIIHOHHBIMU TPEOOBAHUAMH, TPYAOBBIM JI0r0BOPOM
U yCTaBOM 00111€00pa30BaTeIbHOI0 YUpeK IeH.

23. 3aBenyromui OubnmoTeKon Ha3HA4YaeTCs PYKOBOAUTEIEM
001e00pa30oBaTENIFHOTO  YUPEXKJACHHs, SABIAETCA WIGHOM II€aroruieckoro



KOJJIEKTHBA ¥ BXOIHT B COCTAB II€IarOrMYecKoro coBera obImeo0pa3oBaTenbHOrO
YIpEXKIEHUSI.

24. MeToquuecKoe CONPOBOXKIECHUE NeATENbHOCTH OHbMMoTeKH obecreunBaeT
METOAHUCT IO Y4eOHBIM (pOHIaM M IIKOJIBHBIM OMONMOTEKaM OpraHa yNpaBIICHUA
00pa3oBaHMs, YYPESKAEHUS CHCTEMBl IEPENOATOTOBKM M IOBBIIEHHS
KBAJIM(HUKALIMN, PETHOHAJIBHOI0 HHGOPMAIIMOHHOIO LEHTPA.

25. 3aBeayromas OUOIHOTEKOH pa3pabaThiBacT U MPEACTABISCT PYKOBOAUTEIIO
00111e00pa30BaTENHLHOTO YUPEXKACHHS Ha YTBEPXKICHUE CIIeyIOIHe JOKYMEHTHL:

— MOJIOXKeHHe 0 GUGIHOTEKE, IPABUIIA ITOIE30BaHUS OMOIHOTEKOM;

— CTPYKTYpY H IITATHOE paciucaHie OMOINOTEKH, KOTOphIE pa3pabaTHBaloTCs
Ha OCHOBe OOBEMOB paboOT, OIpENENEeHHbIX IMOJOXKEHHEM O KOHKPEeTHOH
6ubnuoTreke  00IIE00pa3oBaTENbHOTO  YYpPEXKIEHHS €  UCIOJIb30BAHHEM
«MexoTpaceBbIX HOPM BPEMEHH Ha IPOLECCHI, BHIIOJHAEMBIE B GHOIMOTEKAX)
(TTocTaHOBNeHHe MMHHCTEPCTBA TPyAa M COLMANBHOTO PasBHUTHS PoCCHHCKOH
®enepanyu ot 3 despaist 1997 r. Ne 6);

— NOJIOYKEHUE O IUIATHBIX YCIyrax 6ubauoTeku (€CiIM TaKOBbIE HMEIOTCS);

— IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO,

— TEXHOJIOTHYECKYIO IOKYMEHTALIUIO;

26. TIopsmoK KOMILIEKTOBaHWs InTata OHOIMOTEKHM 0OLIE00pa3oBaTENBHOIO
yupeXIeHUs PEerJIaMEHTUPYETCS YCTABOM.

27. B nensix obecrneuenns auddepeHImpoBanHoii paboTsl GHOIHOTEKH MOTYT
BBOJIMTHCS JAOJDKHOCTH: 3aBe/yIONIMI OT/AENIOM, INIaBHEIH OM6IMoTeKaph, MIaBHbIA
6ubauorpad, 6ubnuorpad, MeuacnenuaniucT,0ubIMOTeKapb-eaaror .

28. Ha paboTy B OMOJHMOTEKY NPHHUMAIOTCS JHUIA, HMEIOMIHE He00X0AUMYIO
poheCCHOHATIBHYIO ITOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUAM
KBaIM(DUKALMOHHON  XapaKTepUCTHKX [0  JODKHOCTH W  IOJNYy4eHHOH
CHIELMANBHOCTH, TOATBEPKICHHYIO JOKyMeHTaMu 00  ofpasoBaHuM H
KBaJTU(pUKALINH.

29. PaboTHUKM OHMONMOTEKM MOIYT OCYHIECTBIIATH  II€NAroru4ecKyro
nestenbHOCTE. CoBMelleHHe GUOIMOTEIHO-HH(POPMAMOHHOH U e Jarornaeckou
NESTENPHOCTH ~ OCYINECTBJIAETCS  pabOTHHUKOM  OWONHOTEKH  TOJNBKO — Ha
IOOpOBOJIBHOM OCHOBE.

30. TpyoBble OTHOIICHHs PaGOTHHKOB GHONHOTEKH U 0611e00pa3oBaTebHOTO
YUPEXIEHHMs] PEryaupyloTcsi TPYAOBBIM JOrOBOPOM, YCJOBHA KOTOPOro HE
JOJDKHBI IPOTHBOPEYHTH 3aKOHOAATeNLCTBY Pocculickoit Oexepariyu o Tpyae.

VI. IIpaBa 1 06513aHHOCTH PaGOTHHKOB OHOJIHOTEKH.

31.PaGoTHHMKHN OMOIHMOTEKH UMEIOT IIPaBo:

— CaMOCTOSTENHHO BHIOMpAaTh (OPMBI, CpefcTBa M METOABl GMOIHOTEYHO-
MHGOPMAIIMOHHOr0  OOCIy)XMBaHHA 00pa3soBAaTENBHOTO M BOCIHTATEIBHOTO
TIPOLIECCOB B COOTBETCTBUH C LENAMH M 33ja4yaM, YyKa3aHHBIMM B YyCTaBe
00111e00pa30BaTENbHOTO YUPEXKAECHHUS,



— NPOBOJMThH B YCTAHOBIEHHOM TIOpsiiKe (haKyIbTaTHBHBIC 3aHATHA, ypOKA U
KDYXKH OUONHOTeYHO-OHONMOrpaQUYecKux — 3HAHUH U UH()OPMAIIMOHHON
KYJIBTYPBI;

— OIpeNeNATh MCTOUMHIK KOMIUIEKTOBAHHs HHPOPMAIHOHHBIX peCypCOB;

_ U3BIMAaTh U PeaM30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
MHCTPYKLHEH [0 yueTy OHOIHOTeYHOTo (QOHNR;

— OmpeieNATh B COOTBETCTBMM C MpPaBHIaMHU I0JIb30BaHM OHOIOTEKOM
0011106 pa30BaTEeNbHOr0  yUPEXKISHAs. W IO COTNACOBAHUIO C  POAUTEIBCKUM
KOMUTETOM WM TTOTIEUUTEILCKUM COBETOM BHJABI M pasMepbl KOMIICHCALHH
yep6a, HAHECEHHOTO T0JIb30BaTeIISIMU OUOIINOTEKH;

— BHOCHTB IPeI0XKeHUs PyKOBOJUTEMO 0011e00pa3soBaTeIbHOTO yIPeKACHNA
M0 COBEPLIEHCTBOBAHHIO OILIATBI TPyAa, B TOM 4YHCIE Hajg0aBoOK, JOIUIAT H
nmpeMUpoBaHus PaGOTHUKOB OHOMMOTEKH 32 MOMOJHUTENBHYIO paboty, He
BXOJAIMX B KPYT OCHOBHBIX OOs3aHHOCTeH pPabOTHUKOB OHOMMOTEKH; II0
KOMIIEHCAIIMOHHBIM MEpONPHATHSAM, CBA3AHHBIM C BPEJHBIMH YCIOBHAMHU TPyId
(6u6THOTEYHAs TIBUIb, IPEBLITIEHAE HOPM PabOTHI Ha KOMIIBIOTEPE);

— y4yacTBOBaTb B YIpaBleHHH o0O0meo0pa3soBaTeNbHBIM —YIPEKICHACM B
MOpSIKE, ONPEeIIeMOM yCTaBOM 3TOr0 YIPEXKACHHS,

— HMETh ©XerofHo OTHYCK 28 KaJeHJApHBIX [HEH W JOIONHUTCIBHBIA
OIIaYMBACMBIil OTIIyCK B COOTBETCTBMU C KOJUICKTUBHBIM JIOTOBOPOM MEXIY
pabOTHHKAMH M pPYKOBOJWTENeM 001e00pa3oBaTebHOro yIpeKACHHS Wi
WHBIMY JIOKAJILHLIMH HOPMaTUBHBIMHU aKTaMH;

— GbITh MNPEJICTABIECHHBIMKA K Pa3iIMYHbIM ()OpMaM IOOUIpEHHs, Harpaiam H
3HAKaM OTJIMYHMS, [IPEeTyCMOTPEHHBIM sl PaOOTHUKOB 00pa3soBaHHsA U KyJIbTYPBI;

— y4acTBOBATH B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit @enepaiuu
B paboTe GUONIMOTEYHBIX aCCONUANN HIH COO30B.

32.PaboTHuky OUOIHOTEKH 00s3aHbI:

— oBecIeynTh TOIB30BATENSAM BO3MOXHOCTh PaboThl ¢ HHPOPMAIMOHHBIMH
pecypcamu OUOTIHOTEKH;

— MH(GOPMEPOBATH OJI30BaTENeH O BUIaX HHPOPMALMOHHBIX YCIIyT;

— ofecreyrBaTh HAYUYHYIO OpraHu3aluio GOHIOB U KaTajloroB;

— QopmupoBaTh (HOHABl B COOTBETCTBHU C YTBEPXKACHHBIMU (benepaybHBIMH
IepeyHAMH ~ y4eOHbIX ~ M3JaHWH, 00ueoOpa3soBaTENbHBIME  NPOTpaMMaMi
0011e06pa3oBaTeIbHOrO YYPEKACHUS, HHTEPECaMH, oTpeOHOCTAMH, 3aIlpocamu
BCEX KAaTeropHi Mojab30BaTeNEeH;

— COBEpIIEHCTBOBATh HH(GOPMaIHOHHO-6uGIorpaduueckoe 1 OGHOIHOTEIHOE
00CITy)KHBaHHUE M0JIb30BATENIEH;

— 00eCHeYnBaTh COXPAHHOCTH HCIONB30BaHKS HOcuTened MHQOpMAluH, KX
CUCTEMATH3AIIHIO, pa3MEIIEHHE H XPaHCHUE;

— obecrieuuBarh peXUM pabOTBl B COOTBETCTBHH C HOTPEOHOCTAMM
ToNI30BaTeNeH ¥ paboToH 00111e00pa30BaTENIbHOIO YUPEKACHHA;

—  OTYMTHIBATBCA B YCTAHOBIGHHOM IIOpSAKEe IMEped  PYKOBOAHTEIEM
00111e00pa30BaTENBEHOTO YUPEKNCHUS;



— INOBBIIIIATH KBaJII/I(bI/IKaLII/IIO.

VII. IIpaBa 1 0613aHHOCTH MOJIb30BaTeNel OHOJINOTEKH.

33.Ilonp30Barenu OUOIHOTEKH UMEIOT IIPAaBo:

— TONy4YaTh IOJHYIO HHGpOpMalHI0O O cocraBe OubauoTedHoro Gouaa,
HH(OPMALIMOHHBIX pecypcax U NMPeNoCTaBIseMbIX OUOTHOTEKOM yCIyrax;

~ [IOIB30BATHCS CIIPABOYHO-OUOIMOrpadiuecKuM anmnapaTtomM OuOIHOTeKH;

— II0JIy4aTh KOHCYJBTAallMOHHYIO ITOMOIIb B TOWCKE M BHIOOpE HCTOYHHKOB
uHbOpMaIuu;

— II0JIly4aTh BO BPEMEHHOE IOJb30BaHMEe Ha aODOHEMEHTE W B YHTAIBHOM 3aJie
TIievaTHble U3aHUS U IPYTHE UCTOYHUKH HHPOPMAIIHUH;

— IpOUIeBaTh CPOK MOJIE30BaHUS JOKYMEHTaMHM;

— IHoly4aTb  TeMmaTHueckue, ¢akrorpadudyecKkue, YTOUHSIONIHE |
oubnuorpaduyeckue cripaBKyd Ha OCHOBE QOHIa OUOIHOTEKH,

— IIOIy4aTh KOHCYNBTallMOHHYIO MOMOLIs B paboTre ¢ uHpopManuedl Ha
HETPaAULIMOHHEIX HOCUTENISX [IPH MOJIB30BAHUH IEKTPOHHBIM 000pPYJOBaHHEM;

— Y4aCTBOBAaTh B MEPOIPUATHUAX, IPOBOAMUMBIX OHOIHOTEKOI;

— oOpamaTthsecsl I pa3pellleHds] KOH(DIUKTHBIX CHUTyalHid K PYKOBOTUTEIIO
00111e00pa30BaTEILHOIO YIPEKICHHUS.

34. Ilonp3oBarenu OMOIUOTEKON OOSI3aHBI:

— co0II01aTh IpaBuia NOJE30BaHUs OHOJIHMOTEKOM;

— OepeXHO OTHOCHUTHCS K IIPOM3BEICHUSAM IedyaTH (He BBIPHIBATh, HE 3ard0aTh
CTpaHHUUpBl, HE JejaTh HAANMCeH, NOAYEepKHUBAaHUM, IMOMETOK B KHHUIax),
000pyIOBaHUIO, HHBEHTAPIO,

— MOAJAEPXHUBATH IOPSANOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMONHOTEKH, PACHIOJIOKEHHSI KAPTOUYEK B KaTajorax M KapTOTeKax;

— TIOJB30BaThCS LEHHBIMU W CIIPaBOYHBIMH JOKYMEHTaMH TOJBKO B
IIOMEILEHUN YUTATHHOTO 3aJ1a,;

— BO3BPAILlaTh JOKYMEHTHI B OUOIHOTEKY B YyCTaHOBJICHHEIN CPOK;

— 3aMEHATh JOKYMEHTBbl OMONMOTEKH B Clly4ae HMX YTpaThl WJIH IMOPYH UM
PaBHOLIEHHBIMH J1THOO KOMIIEHCHPOBaTh yliepd B pa3Mepe, YCTaHOBJICHHOM
[IpaBHJIaMH I10JIb30BaHMS OMOIHOTEKOMH;

— IIOJIHOCTBIO pPAcCUMTAThCA C OHUOIMOTEKOH IO HCTEUEHUH OOyYeHHS HIIH
paboTH!I B 00111€00pa30BaTeIbHOM YUPEK ICHHH.

35. Ilopsinok noss30BaHusS OUOIHOTEKOM:

— 3amuch obydaromuxcs 0611e00pa3oBaTeIbHOr0 YUPEKACHHSI B OHOIHOTEKY
IIPOU3BOAUTCS II0 CIMCOYHOMY COCTaBy Kjacca B HHAWBHIYaJbLHOM IOPSIKE,
MEeJarorM4ecKux U Apyrux paboTHHKOB 0011e00pa3oBaTeIbHOr0 YUpeKAeHHU,
poauTenei (MHbIX 3aKOHHBIX [IPEeICTaBUTENEH) 00YYarOIIUXCS 110 MACIIOPTY;

— IIepePErucTpalLysl oJIb3oBaTeNed OMOIMOTEKH POU3BOIUTCS €KETOIHO;

— JOKYMEHTOM, IIOATBEPXKIAIOLIMM T[pPaBO TMOJB30BaHUS OHOIHOTEKOMH,
ABJISIETCS] YATATENBCKUN HOPMYIIAp;

— 4YHUTaTeJbCKUM ¢opMyisip (QHKCHpyeT HaTy BBIJAYM IOJB30BaTENIO
JOKYMEHTOB M3 (poH1a GUOINOTEKH U MX BO3BpAIleHHS B OUOIHOTEKY.



36. [TopsAI0K M0630BaHMs A00HEMEHTOM:

— IOJIp30BaTE M UMEIOT IPaBo MOMyYHTh Ha JOM M3 MHOTOTOMHBIX M3JaHuN He
GoJiee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

— MaKCHMalbHBIE CPOKH ITOJNB30BaHUs JOKYMEHTAMU:

a) yueOHuKH, yueOHbIe mocobus — yaeOHBIA TOJ;

6) HaydHO-TIONYJIIPHEIE, MO3HABATE/BHAS, XyNOXKCCTBCHHA auteparypa — 1
MeCHIL;

B) MIEPHOUIECKUE H3/IaHNs, U3/IaHHs TOBBILIEHHOTO CIIpoca — 15 nuei;

— [I0JIB30BATENH MOTYT IIPOUIATH CPOK MOIB30BaHMA JTOKyMEHTaMH, €CIIM Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX 0JIb30BaTENeH.

37.TTopsAAOK MONB30BaHNS YNTAIBHBIM 3aJI0M:

— JOKYMEHTH!, TIpeJlHa3HauYeHHbIE IS paboThi B YMTAIBHOM 3aie, Ha IOM He
BBIJJAIOTCS,

_  SHIUKJIONENWH, CIPABOYHMKY, peIKue, LEeHHble M MMCIOMKMeCs B
eIMHCTBEHHOM DJK3eMIULIpE JOKYMEHTBI BBIAIOTCS TOIBKO A paboTel B
YUTATEHOM 3alle.

38. [TopsaoK paboThI ¢ KOMIIBIOTEPOM, PACIIONIOKCHHEIM B OubIHOoTEKE:

— pabora ¢ KOMIBIOTEPOM YJaCTHHMKOB 06pa30BaTENPHOIO  MpOLEcca
IIPOM3BOAUTCS 1O IpaduKy, YTBEPXKACHHOMY PYKOBOIHTENICM yUIpEeXIEHUs. U B
IPACYTCTBHY COTPYAHUKA GHOIMOTEKH;

— paspermaercst paoTa 3a OJIHMM IIEPCOHATBHBIM KOMIIBIOTEPOM HE Oonee ABYX
4eJI0BEK OJTHOBPEMEHHO;

_ [OJB30BATENM WMMEIOT NpaBo paboTaTh ¢ HETPANUIMOHHBIMU HOCHTEILIMH
uHQOpPMAIMK  [OCHe NPEIBAPUTENBHOTO  TECTHUPOBaHWA  €ro paboTHUKAMH
OUOIINOTEKH;

— 110 BCeM BOIpOCaM Toucka uadopMariy B IHTepHETE MOIB30BaTENb L0IDKCH
o6pamatecst K pabOTHHKY OHOIHOTEKH, 3amperacTcs obpaiieHHe K pecypcaM
WHTepHeTa, MpeiaraloiiumM OIiary;

— paboTa C KOMIIBIOTEPOM TIPOM3BOIUTCS COTTIACHO YTBEPXNACHHEIM CaHHUTapHO-
TUTHEHUYECKUM TPEOOBAHMSM.



